
How To Enter PTM Record  

1. Login ERP  

2. Simple search student by adm no in search box. 

 

3. Click on student profile 

 

 

 



4. Click on PTM Tab 

 

5. Select PTM Date, PTM Attend By and Enter remarks and 

Click on ADD.  

 

 

 

 

 

 

6. Click on Result, Inline Skill and Co-Scholastic and Inline Co-

Scho & Discipline 



 

 

7. select format  

Format for Classes I to 10 is Six to eight either class is I or II or 

III or IV or any other class I to 10 select only Six to Eight 

format. 

 

 

9. For Class XI and XII select XI XII option-2 format 

10. Enter the Result and Remarks in the text box and click on 

update. 



11. Click on Print all button if you want to download all report 

card of class at once. 

 

12. for single report card click on print button  

 

13. Click on save as PDF. 

 


